
Date: Please insert date here

Dear insert applicants full name here

Thank-you for your interest in the position of insert position here here at Little Oaks.

We are currently recruiting for a insert position to work insert number of hours here    hours a week. 

Little Oaks Nursery stanford is a 45 place day nursery offering childcare for ages 3months to 5 years. We are open Monday to Friday from 8.00am until 6:00pm, 51 weeks of the year. 
At Little Oaks we are committed to promoting high quality childcare in a secure, safe and fun environment. This enables the children to learn through play whilst encouraging them to access a variety of planned activities, promoting each child to develop in self-esteem and confidence. All of our activities are carefully planned by each child’s key person to ensure each child’s needs are met daily.
Meals are included within our price for children who attend for a whole session. We provide lots of fresh fruit and vegetables and meals are prepared daily by our staff that hold a food hygiene certificate and the children in the pre-school room. We offer a variety of different meals and snacks to the children. We cater for vegetarians and any food allergies should be discussed with the nursery manager to identify if practical. We are inspected by environmental health regularly and have achieved a three star rating standard in food hygiene. We have also achieved a ‘gold’ healthy eating award.
We are inspected and regulated by Ofsted and all our staff are checked by the Criminal Records Bureau in accordance with the Children’s Act 1989. Little Oaks is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
Please find enclosed a job description and person specification for the above position. There is also an application form enclosed for you to fill out, this will need to be handwritten in blue or black pen and you should describe how you meet each of the essential criteria listed in the person specification. The closing date for all applications is please insert closing date here. When sending the application form to us please ensure you use the correct postage.

Should you be successful we will contact you by telephone, email or post to invite you for an interview. Interviews will be held week commencing insert date here. If you haven’t heard from us by insert a date here then i’m afraid you haven’t been successful through the application stage.  

If you require any further information or have any questions then please do not hesitate to call me on 01273 550120. I look forward to receiving your application in due course.

Yours Sincerely

Katrina Bristow
Nursery Manager



































Everglade trading as Little Oaks, 49a Goldstone Villas, Hove, East Sussex, BN3 3RT
Tel: 01273 772263 Email: littleoakshove@hotmail.co.uk 
image1.emf

